MAHARSHI DAYANAND SARASWATI UNIVERSITY,
AIJMER

Bid Document Sr. No......... Year: - 2016
Name of Firm/Company/CoONCEIN: ..cieeeerereeeeeneeeeaneecnnnnn.

BID DOCUMENT
FOR

PROCESSING OF LASER PRINTING OF DEGREE
FOR THE YEARS 2015

Cost of Bid Document : NIL
Earnest Money of cost of work : NIL

Last Date & Time for Submitting
Completed BID . 20/07/2016 at1 P.M.

Opening Date & Time of BID : 20/07/2016 at 2 P.M.



‘j@,‘
No. F20 (10-A)/ Degree/ MDSUA/2016/61466
BID DOCUMENT NOTICE No.-10

Sealed tenders are invited from the Computer Firms who are capable for Laser
Printing through Computer Processing of Degrees in Bilingual- English and Hindi
having in house requisite infrastructure and experience of at least three years of
University/Board level work.

University is not bound to accept the lowest Bid and reserves the right to
accept/reject any Bid without assigning any reason.

Bid Document can be downloaded from the University Website
www.mdsuajmer.ac.in and Rajasthan State Public Procurement Portal website
sppp.rajasthan.gov.in and deposited in the M. D. S. University, Ajmer

MAHARSHI DAYANAND SARASWATI UNIVERSITY, AIMER

Dated: 09/07/2016

Brief description of the Work Approx. E. M. D. Last date Opening
cost of (inRs.) and Time | date and
Work for Time of
submitting BID
completed
Bid
Laser Printing of Degree Paper in Rs. NIL 20/07/2016 | 20/07/2016
bilingual size A-4 8%” X 11%” of | 1,50,000/- At1P.M. | At2P.M.
175 G.S.M. for approx. 75,000 sheets
for the Years 2015

1. Bid are to be submitted on prescribed Bid Document which can be obtained on
application from this office on free of cost in the name of Firm. Bid not
submitted on prescribed form will be rejected.

Bid received after the prescribed time and date shall be rejected.

3. Bid will have to submit invariably a Service Tax Registration Number and
Service Tax Clearance Certificate from the Commercial Tax Officer concerned
with out which the Bid will not be considered.

4. Bid Document in a sealed envelope marked conspicuously “Bid Document for
Laser Printing of Degree in bilingual for the Years 2015 should reach on or
before 20/07/2016 at 1 P.M. either personally or by registered post at Degree
Section. The Bid will be opened on the same day at 2 P.M. before purchase
committee in the presence of any intending Bidders or their authorized
representative who may be present.

N

REGISTRAR
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MAHARSHI DAYANAND SARASWATI UNIVERSITY, AJMER

ANNEXURE-A and B to be
submitted in the envelope
marked "Technical Bid"

TECHNICAL BID

ANNEXURE-A
Last Date & Time for submitting
Complete Bid : 20/07/2016 at 1 P. M.
Opening Date : 20/07/2016 at 2 P. M.
Subject: - Bids are invited for Laser Printing of Degree of Size A-4
8Ys” X 11%4”
1. Name and Address of the Firm/Company/Concern:-
EMail add:..cciieiiiniiniieiiiiiiieiieiiienisnseecessntonsessessnssnssscnsnses
Phone with Std. Code: ......... MOD. NO. eeeeeneeeernriiiieeceeie,
FAX NOuuitiiiiiiiiiiiiiiiiiiiiieiiiiiinetitatssasssssssssssssssnsosnsssnoes
2. Registration NO. «..coeeviiiiiiiiiiiiiiiiiiiiiiiiiiiieiiiiieiiecieieceene
3. PAN NO. of the Firm.....ccccoiieiiiiiiieiiiiiiieiiinieiicineicsnscsnecees
4, Local Office, if any...cceeiierieiiiiniierieriiieiiererciiaseeceesnssaseesnsan
5. Whether Office is Owned/Leased or Rented......cccevveiierieriinrinnnnn
6. Work Address (Firm/Company/Concern):-
E-mail Address: ..coovviiniiiieiiiniiiieiiieieiniiiieisestcssesssssossscssssonses
Phone with Std. Code: ......ccceeevneininnnnnnn. 1Y/[0] o T N[ PR



10.

11.

12.

13.

14.

(2
Reference: Bid DOCUMENTINO. c.veeerreeernnneeeeeceesnnnnseeeccnnes Date...............

We agree to abide by the terms and conditions mentioned in the Bid
Document issued by M. D. S. University, Ajmer Dated 09 /07/16. We also
agree to abide by all other conditions mentioned in the Performa enclosed, on
each page of which we have put our signature in token of our acceptance of
the terms mentioned therein.

Vat/Service Tax Registration and Clearance Certificate: - No Dealer who is
not registered under the Vat/Service Tax Act prevalent in the State where his
business is located shall be invited for Bidding. The Vat/Service Tax
Registration Number should be quoted and the Service Tax Clearance
Certificate from Commercial Tax Officer of the Circle concern shall be
submitted without which the Bid is liable to rejection.

Minimum Three Years Experience Certificate has been enclosed with
Technical Bid Envelope.

The rate quoted by Firm/Company/Concern in the Financial Bid shall be
valid up to January, 2017 or for over all work assigned to the Firm whichever
falls later on. If needed University may extend the time period of agreement
for maximum 6 months on the same rate and terms and conditions with
mutual understanding of the Firm/Company/Concern and M. D. S.
University, Ajmer.

Person/Official to whom University Officer may contact in case any
clarification is required.

NaME: . iieiieiriitinreecronrentessscnsansones Designation:....cceeeeeeneennnn..
Contact No.:-Office (with STD Code):........cceeee.. MODb. NOuceuerevveeneee....
RESIHBNCE: tevinieieiniieiiiiiaiiiieiuiiieiatiietasinesasnteesasnssssasnsncsnn

The Technical Bid is to be put in a separate envelope subscribing it as
“Technical Bid” and Financial Bid is to be put in a separate envelope
subscribing it as “Financial Bid” and finally keep them in a single large
envelope subscribing it as “Bid Document for Laser Printing of Degree for
the Years 2015. Bid will be opened on dated 20/07/2016 at 2 P.M.

Envelope of “Technical Bid” shall be opened first. The
Firm/Company/Concern found technically fit & sound for doing the job
mentioned in this Bid Document shall only be considered for opening of
“Financial Bid” envelope. All the envelopes should be individually sealed.



©)

DECLARATION BY TENDERER

I/We here by declare that I/we have quoted rates in Financial Bid
after careful study of Terms and Conditions of Bid Documents.

I/We declare that I/We are bonafide Manufacturer/ Whole salers/
Sole Distributer/Authorised Dealers/ Sole Selling/Marketing Agent in the
Goods/Stores/Equipments for which I/We have Bidding.

If this declaration is found to be incurrect then without prejudice to
any other action that may be taken, and Bid if any, to the extent accepted
may be cancelled.

SIGNATURE OF TENDERER

WITH SEAL
Name:

P AYo [0 T S
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MAHARSHI DAYANAND SARASWATI UNIVERSITY, AJMER

TECHNICAL BID
ANNEXURE-B

The detailed Information regarding Infrastructure (whether owned or leased)

available with the Firm/Company/Concern for Laser Printing of minimum 15,000
Degrees per day.

1.

2.

Address:-
Registered OffiCe - ...

JTAY o] 1] - Ted (0] Y USSP
Address where the job of the University would be carried out:-

Availability of Machines :-

(1) Computers

S.No.

No. of Make and other Working Capacity Ownership/
Computers | Description/Capacity Hrs/Day Leased
/Speed

(11) Printers

S.No.

Type of Printers Number of Working Capacity Ownership/
Printers Hrs/Day Leased

(111) Scanners

S.No.

Type of Number, Make | Speed Working Ownership/
Scanners & Tech. Capacity Leased
Specification Hrs/Day




(1V) Laser Printers

(®)

S.No. | Name and make of Size No. of Laser Speed Ownership/
Laser Printer (A3/A4) Printer per Hrs/Day Leased
Available
(V) Other facilities (Give descriptions)
1) UP.S. e,
(2) C VT e,
(3) Other Machines...........c.ccooevviiinienn,
3. Available strenght of Man Power :-
S.No. Personnel Full Part Experience Remarks,
Time Time if any
1 Experienced System  Analyst/
Skilled Programmer
2 Junior Programmer
3 Skilled Computer Programmer
4 Laser Printer Operators
4. Experience of the Firm/Company/Concern(Experience if any, please enclose
Experience Certificate and work satisfactory report):-

S.No. | Year Name of Quantity of Photocopy of work Other
Board/University/Si Degrees orders from Head of | Description
milar Organization/ | Printed and the concerned

Bank supplied year Institution
wise (Registrar/C.E.)




5.

(6)

Vat/Service Tax Registration and Clearance Certificate.

Attested copy of Partnership Deed in case of Partnership Firm.
Registration Number and Year of Registration in case Partnership
Firm is registered with Registrars of Firms.

Registration issued by Registrar of Company in case of Company.
Address of Residence and Office, Telephone No./Mob. No. in case
of Sole Proprietorship.

PAN Number(Income Tax)

If information given in the Technical Bid Form is incomplete to assess the
Technical capability of the Firm/ Company/ Concern to undertake the
work offers from that Firm/Company/Concern shall be rejected.

If space found short, separate sheet be enclosed.

Enclose:-

1)

(2)

3)

4)

®)
Note:-(1)
1)
(2)

Technical Specifications may be conferred and checked from a Technical
Officer/ Technical Committee.

SIGNATURE OF TENDERER

WITH SEAL
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MAHARSHI DAYANAND SARASWATI UNIVERSITY, AIMER

ANNEXURE-C and D to be
submitted in the Envelope
marked “Financial Bid”

FINANCIAL BID

ANNEXURE-C
1. Firm/ Company/ Concern Name and Address:-
M S eiiueiieinnienennsessnseosensscosnsssossnssosssnsssssnssossnnsesssnsssssnasssninns
Phone with STD Code............... () I (R)eeeeerrnreaeaecnnannn
MOD. oo (7 ¥ O
2 Reference: Bid Document Notice NO..........ccooevvreieiciennnn, Date.......cooovvevennnn
3. List/Formats of Reports required by Degree Section from the Firm with
number of copies required for each.
No. of Copies
1. Check List/ Update List for checking Degree Two
2. Lists College wise/Exam wise for dispatching Degrees Two
3. Laser Printing of Degrees -
4, Our Rates for presenting Degree Processing on Computer Main &
Supplementary Examinations for the Years 2015 as per below:-
Description Rs. Rs. in words Remarks

in figure

Rates per Candidate per
Degree

Note: - Rates quoted should not be changed or modified by way of cutting or
overwriting or by using white fluid. Rates should be quoted rupees in words and
figures including all Taxes and F. O. R. M. D. S. University, Ajmer.

SIGNATURE OF TENDERER
WITH SEAL
Name:

ooooooooooooooooooooooooooo
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Note:-
1. Any kind of Tax shall not be payable by the University.
2. Bid should be accompanied by a sample of stationery with complete specifications

intended to be used for preparing printing of lists/formats of reports, check
list/update list/dispatch statement college wise/exam wise etc.
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”%“ MAHARSHI DAYANAND SARASWATI UNIVERSITY, AIMER

FINANCIAL BID
ANNEXURE-D

TERMS AND CONDITIONS FOR PROCESSING OF LASER PRINTING DEGREES
FOR THE YEARS 2015

The following main points may please be kept in view while submitting the rates
for processing the jobs of various Degrees for various Exams:-

1. Capacity and Experience of the Firm/Concern/Company:-

Q) Bidder should have in house data feeding capacity including Photo Image
signatures scanning for about 20-25 thousand records per day of the length
225 to 275 characters.

(i)  The Bidder must have for at least three years of experience of any University
for processing of Printing of Degrees of 2 or 3 lacks candidates.

(iii)  The Bidder will have to submit a certificate along with the Bid Document
from higher authority of the concerning University that the Computing Bidder
has successfully and efficiently completed their jobs maintaining full secrecy
and time schedule and the Bidder is quite reliable and capable for performing
the Examination jobs.

(iv)  The Bidder should mention the year of their establishment, staff strength (i.e.
System Analyst, Technical Staff etc.) along with the configuration of the
system and computing machines installed at their center with backup power
facilities available. All these informations are to be given in the Performa
enclosed with Technical Bid.

(V) The Bidder will have to depute one technical person exclusively for the
purpose to deal with the University for the entire job.

2. Details and Specifications of the work:-
Q) The approximate number of candidates for various years shall be as under:-
S.No. Year Main Supplementary
1 2015 72000 3000

The number of candidates may be increased/decreased.

(i)~ The University will provide Main/Supplementary/R.E. data for the years
2015 on CD for printing relevant reports/Check Lists/Updated Lists and
Degrees.

(ili)  The University will supply Pre-Printed stationery to the Bidder. The
University will require all reports in two copies as per the format enclosed
in the list for main and supplementary examinations. The Degrees will be
printed in Bi-Lingual Hindi and English. The Bidder has to check
thoroughly the printed document and reports before sending it to the
University and certify that the documents and reports have been printed as
per instructions and directions of the University and there are no mistakes.



(iv)

(vi)

(vii)
(viii)

(10)

The Bidder (Contractor) shall not assign or sublet his contract or part
thereof to any other agency.

The Bidder has to supply converted Data of all Examinations on CD
to the University without any extra cost. The Bidder will supply the
Data in required format and language with the relevant programme
so that the University can reproduce those duplicate documents in
future as per its requirements.

The Bidder should have Internet/E-mail account and file transfer protocol
(FTP) site of regular message and Data communication to and from
University and Firm.

The specification of Paper to be supplied by the University will be A-4
size(175+4% G.S.M.)

Toner/Ink should be used original by the Firm and it should be Fixed
Properly on the Degree Paper.

Earnest Money:-
No Money is to be deposited by the Bidder in terms of Earnest Money.

Agreement and Security Deposit:-

(i)
(i)
(iv)

Successful Bidder will have to enter in to an agreement (on Rs. 500/- Non-
Judicial Stamp Paper at his own cost) in the prescribed

No Money is to be deposited by the successful Bidder in terms of Security
Deposit.

The successful Bidder shall pay the expenses of completing and stamping
of the agreement. If successful Bidder fails to execute agreement within
the prescribed period of Fifteen Days from the date of issue of work
order, such failure will be treated as a breach of terms and conditions and
he might be panallised by the University Authorities.

STCC Certificates:-

The Bidder will have to submit invariably Vat/Service Tax Registration

Number along with Vat/Service Tax Clearance Certificate from Service Tax
Officer concerned, without which the Bid will not be considered.

Filling of Rates:-

All the rates in Annexure-C “Financial Bid” are required to be quoted

including all Taxes, Freight and Surcharge etc.

1.

R SETar /ar q18d dieiardr @ awem ¥ IRl dar @ 18 Surfey
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o7 oafy @ o srgeifea <) @ wRfa gy @1 af &1 fAfdeT v wfaer @
vral afdd TRl WAl | ST SerT S Hadr 21
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11.

(11)

Award of Work:-

1.

The University reserves the right to accept/reject any Bid in full or part
thereof without assigning any reasons and is not bound to entrust the job
to the lower Bidder.

The University may distribute the Complete Processing Work to different
computing Bidders (more than one) and it would not be necessary that the
work of all the examination be assigned to a single Bidder.

Termination of the Contract:-

1.

The Contract may be terminated at any time due to failure to process the
data/reports or violation of any terms and conditions by the successful
firm or the work being found unsatisfactory by the University, necessary
deduction and recovery of panalty will be recovered from Firm’s bill and
the work allotted would be withdrawn. Remaining work would be allotted
at the risk and cost of the original allottee.

Any controversy or claim arising out of or breach thereof will be settled
by the Hon'ble Vice Chancellor of the University. The decision of the
Hon'ble Vice Chancellor will be final and binding. In case of any dispute,
all legal proceeding shall be lodged in courts situated in AJMER (Raj.) or
The Rajasthan High Court Bench at Jaipur (Raj.) only.

Payment Procedure:-

1.

No advance payment shall be made. No payment shall be made before
completing the job in all respect and reconciliation of the work. Payment
will be made on the basis of the number of correct Degrees printed and
supplied.

The Firm/Concern/Company will have to produce the bill in triplicate to
the University for Payment.

The Complete STR (System Test Run) will be done (without any extra
payment) for fresh or modified schemes introduced by the University for
said years from time to time.

The University agrees that approved Firm/Concern/Company’s liability,
if any, arising out of or in any way related to its performance of the
services provided herein including errors which may be attributable to
malfunction of approved Firm/Concern/Company controlled machines
operators programms, programmers or programms provided under this
agreement is limited to money damages which shall not exceed the total
amount paid by University for that portion of the services containing
errors for which approved Firm/Concern/Company is responsible.



12.

13.

14.

(12)

Deduction due to wastage of Degree Paper:-

The job carried out by the Bidder must be error free and in case
errors are detected then deduction from the Bill will be made.
Following deduction shall be made from the Bill to compensate the
damage/losses caused due to error by the approved Bidder:-

1% waste will be allowed and Rs. 20/- per wasted Degree will
be charged for the Degrees wasted beyond 1% wastage limit as
average cost of one Degree Paper may be Rs. 20/- approximately.

Penalty for Lapse/Mistakes:-

Following penalties will be imposed on the Bidder due to major

Lapses/Mistakes:-

(1) Correction: - Corrections made in checklist but imposed on the
Bidder has not updated will be treated as major Lapses/Mistakes.

(2) Credibility: - Any Lapse/Mistake which affects the schedule of
work and credibility of the University would be treated as Major
Lapse/Mistake.

(3) Rs. 1500/- per Major Lapse/Mistake in the jobs will be deducted.

Penalty for Delay:-

For delivery of printed Degrees reports and documents, the time period

shall be given as under:-

1(A) For Laser Printing A-3/A-4 equivalent size 15000 Degrees
Per Day.

1(B) Reports and documents will be supplied by the Bidder as per
schedule given in work order.

2 The Grace Period of up to one day however be allowed in case of

breakdown of machine. No other reasons or excuse would be

considered for delay.

No updation/correction charges shall be payable to the Bidder.

4 Bidder shall agree that in case of mistake, which may turn out to be

intentionally, besides penalty as per terms and conditions

contained in Tender then the University shall be free to take further
legal action according to grievances of the mistake.

For delay the Pelelty will be as per GF & AR.

6 The University shall provide comprehensive manual having
guidelines of printing Degree method and reports generation
including various report formats.

7 Inspection of work by the Inspection Committee or the authorized
officer shall be carried out whenever necessary.

8 The work is of strictly Confidential Nature as such the approved
Bidder shall be required to maintain adequate secrecy in processing
of the job.

9 The Data/List/Information for printing of Degrees and other
required printed material shall be collected by the Bidder from
Deputy Registrar (Degree), M.D.S. University, Ajmer and Printed
Degrees and Printed Material shall be delivered by the Tenderer in

w

o1l
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(13)

the Degree Section of M. D. S. University, Ajmer for which no
extra payment for transportation will be paid.

The Bidder should nominate a person who shall apprise to
Registrar/Dy. Registrar (Degree) about the status of work daily, if
required to do so, and should be available on Phone whenever
required.

The Terms and conditions not specifically mentioned above shall
be as per GF & AR of Govt. of Rajasthan.

Registrar
M. D. S. University, Ajmer
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Annexure ‘A’:-

Compliance with the Code of Integrity and No Conflict of

Interest

Any person participating in a procurement process shall-

(a) not offer any bribe, reward or gift or any material benefit
either directly or indirectly in exchange for an unfair
advantage in procurement process or to otherwise
influence the procurement process.



(b)

(c)

(d)

(e)

(f)

(8)
(h)
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not misrepresent or omit that misleads or attempts to
mislead so as to obtain a financial or other benefit or avoid
an obligation.

not indulge in any collusion, Bid rigging or anti-competitive
behavior to impair the transparency, fairness and progress
of the procurement process.

not misuse any information shared between the procuring
Entity and the Bidders with an intent to gain unfair
advantage in the procurement process.

not indulge in any coercion including impairing or harming
or threatening to do the same, directly or indirectly, to any
party or to its property to influence the procurement
process.

not obstruct any investigation or audit of a procurement
process.

disclose conflict of interest, if any, and

disclose any previous transgressions with any Entity in India
or any other country during the last three years or any
debarment by any other procuring Entity.

Conflict of Interest:-

The Bidder participating in a bidding process must not have a
Conflict of Interest.

A Conflict of Interest is considered to be a situation in which a
party has interest that could improperely influence that party’s
performance of official duties or responsibilities, contractual
obligations, or compliance with applicable laws and regulations.
A Bidder may be Considered to be in Conflict of Interest with
one or more parties in a bidding process if, including but not
limited to:

(a)
(b)

(c)
(d)

have controlling partners/shareholders in common; or
receive or have received any direct or indirect subsidy from
any of them; or

have the same legal representative for purpose of the Bid;
or

have a relationship with each other, directly or through
common third parties, that puts them in a position to have
access to information about or influence on the Bid of
another Bidder, or influence the decisions of the Procuring
Entity regarding the bidding process; or
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(e) the Bidder participates in more than one Bid in a bidding
process. Participation by a bidder in more than one Bid will
result in the disqualification of all Bids in which the Bidder
is involved. However, this does not limit the inclusion of
the same subcontractor, not otherwise participating as a
Bidder, in more than one Bid; or

(f) the Bidder or any of its affiliates participated as a
consultant in the preparation of the design or technical
specifications of the Goods, Works or Services that are the
subject of the Bid; or

(g) Bidder or any of its affiliates has been hired(or is proposed
to be hired) by the Procuring Entity as engineer-in-
charge/consultant for the contract.

Annexure ‘B’:- Declaration by the Bidder regarding
Qualifications

Declaration by the Bidder

In relation to my/our Bid Submitted
1o JUR OO for procurement
(o] USRI in response to their Notice inviting
Bids NO...ooooveveeeiveeeens Dated......ccoeevveeeennees I/We hereby declare

uner Section 7 of Rajasthan Transparency in Public Procurement

Act, 2012, that:

1. I/We possess the necessary professional, technical,
financial and managerial resources and competence
required by the Bidding Document issued by the Procuring
Entity;

2. I/We have fulfilled my/our obligation to pay such of the
taxes payable to the Union and the State Government or
any local authority as specified in the Bidding Document;

3. I/We are not insolvent, in recerivership, bankrupt or being
wound up, not have my/our affairs administered by a court
or a judicial officer, not have my/our business activities
suspended and not the subject of legal proceedings for any
of the foregoing reasons;

4. 1/We do not have, and our directors and officers not have
been convicted of any criminal offence related to my/our
professional conduct or the making of false statements or
misrepresentations as to my/our qualifications to enter into
a procurement contract within a period of three years
preceding the commencement of this procurement process,
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or not have been otherwise disqualified pursuant to
debarment proceedings;

5. I/We do not have a conflict of interest as specified in the
Act, Rules and the Bidding Document, which materially
affects fair competition.

Date: Signature of
Bidder
Place: Name:
Designation:
Address:

Annexure’C’:- Grievance Redressal during Procurement Process

The designation and address of the First Appellate Authority

is The designation and address of the Second Appellate

Authorityis_

(1) Filing an appeal:-

If any Bidder or prospective bidder is aggrieved that any
decision, action or omission of the Procuring Entity is in
contravention to the provisions of the Act or the Rules or
the Guidelines issued thereunder, he may file an appeal to
First Appellate Authority, as specified in the Bidding
Document within a period of ten days from the date of
such decision or action, omission, as the case may be,
clearly giving the specific ground or grounds on which he
feels aggrieved:

Provided that after the declaration of a Bidder as successful
the appeal my be filed only by a Bidder who has
participated in procurement proceedings. Provided further
that in case a Procuring Entity evaluates the Technical Bids
before the opening of the Financial Bids, an appeal related
to the matter of Financial Bids may be filed only by a
Bidder whose Technical Bid is found to be acceptable.

(2) The officer to whom an appeal is filed under para (1) shall
deal with the appeal as expeditiously as possible and shall
endeavour to dispose it of within thirty days from the date
of the appeal.

(3) If the officer designated under para (1) fails to dispose of
the appeal filed within the period specified in para (2), or if
the Bidder or prospective bidder or the Procuring Entity is
aggrieved by the order passed by the First Appellate
Authority, the Bidder or prospective bidder or the
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Procuring Entity, as the case may be, may file a second

appeal to the Second Appellate Authority specified in the

Bidding Document in this behalf within fifteen days from

the expiry of the period specified in para (2) or of the date

of receipt of the order passed by the First Appellate

Authority, as the case may be.

Appeal not to lie in certain cases

No appeal shall lie against any decision of the Procuring

Entity relating to the following matters, namely:-

(a) Determination of need of procurement;

(b) Provisions limiting participation of Bidders in the Bid
process;

(c) The decision of whether or not to enter into
negotiations;

(d) Cancellation of a procurement process;

(e) Applicability of the provisions of confidentiality.

Form of Appeal

(a) An appeal under para (1) or (3) above shall be in the
annexed Form along with as many copies as there are
respondents in the appeal.

(b) Every appeal shall be accompanied by an order
appealed against, if any, affidavit verifying the facts
stated in the appeal and proof of payment of fee.

(c) Every appeal may be presented to First Appellate
Authority or Second Appellate Authority, as the case
may be, in person or through registered post or
authorised representative.

Fee for filing appeal

(a) Fee for first appeal shall be rupees two thousand five
hundred and for second appeal shall be rupees ten
thousand, which shall be non-refundable.

(b) The fee shall be paid in the form of blank demand draft
or banker’s cheque of a Scheduled Bank in India
payable in the name of Appellate Authority concerned.

Procedure for disposal of appeal

(a) The First Appellate Authority or Second Appellate
Authority, as the cased may be, upon filing of appeal,
shall issue notice accompanied by copy of appeal,
affidavit and documents, if any, to the respondents and
fix date of hearing.
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(b) On the date fixed for hearing, the First Appellate
Authority or Second Appellate Authority, as the case

may be, shall-
(i) hear all the parties to appeal present before him;
and

(ii) peruse or inspect documents, relevant records or
copies thereof relating to the matter.

(c) After hearing the parties, perusal or inspection of
documents and relevant records or copies thereof
relating to the matter, the Appellate Authority
concerned shall pass an order in writing and provide the
copy of order to the parties to appeal free of cost.

(d) The order passed under sub-clause (c) above shall also
be placed on th State Public Procurement Portal.
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FORM No. 1
MEMORANDUM OF APPEAL UNDER THE RAJASTHAN
TRANSPARENCY IN PUBLIC PROCUREMENT ACT, 2012

Before the.......cocvevveeeecieeeeieees (First/Second Appellate

Authority)

1. Patriculars of appellant :

(i) Name of the appellant :
(ii)  Official address, if any :
(iii) Residential Address :

2. Name and address of the respondent(s) :

(i)  Name of the respondent(s) :
(ii) Official address, if any :
(iii) Residential Address :

3.  Number and date of the order appealed against and name
and designation of the officer/authority who passed the
order(enclose copy), or a statement of a decision, action or
omission of the Procuring Entity in contravention to the
provisions of the Act by which the appellant is aggrieved :

4. If the Appellant proposes to be represented by a
representative, the name and postal address of the
representative :

5. Number of affidavits and documents enclosed with the
appeal :

6. Ground of appeal
(Supported by an affidavit)

7. Prayer

Appellant’s Signature
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Annexure ‘D’: Additional Conditions of Contract

Correction of arithmetical errors

Provided that a Financial Bid is substantially responsive, the
Procuring Entity will correct arithmetical errors during
evaluation of Financial Bids on the following basis:

1.

If there is a discrepancy between the unit price and
the total price that is obtained by multiplying the unit
price and quantity, the unit price shall prevail and the
total price shall be corrected, unless in the opinion of
the Procuring Entity there is an obvious misplacement
of the decimal point in the unit price, in which case
the total price as quoted shall govern and the unit
price shall be corrected;

If there is an error in a total corresponding to the
addition or subtraction of subtotals, the subtotals
shall prevail and the total shall be corrected; and

If there is a discrepancy between words and figures,
the amount in words shall prevail, unless the amount
expressed in words is related to an arithmetic error, in
which case the amount in figures shall prevail subject
to (i) and (ii) above.

If the Bidder that submitted the lowest evaluated Bid does
not accept the correction of errors, its Bid shall be
disqualified and

its Bid Security shall be forfeited

or its Bid Securing Declaration shall be executed.

Procuring Entity’s Right to Vary Quantities
(i) Atthe time of award of contract, the quantity of Goods,

(i)

works or services originally specified in the Bidding
document may be increased or decreased by a
specified percentage, but such increase or decrease
shall not exceed twenty percent, of the quantity
specified in the Bidding Document. It shall be without
any change in the unit prices or other terms and
conditions of the Bid and the conditions of contract.

If the Procuring Entity does not procure any subject
matter of Procurement or procures less than the
quantity specified in the Bidding Document due to
change in circumstances, the Bidder shall not be
entitled for any claim or compensation except
otherwise provided in the Condition of Contract.
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(iii) In case of procurement of Goods or services,
additional quantity may be procured by placing a
repeat order on the rates and conditions of the
original order. However, the additional quantity shall
not be more than 25% of the value of the Goods of
the original contract and shall be within one month
from the date of expiry of last supply. if the supplier
fails to do so, the Procuring Entity shall be free to
arrange for the balance supply by limited Bidding or
otherwise and the extra cost incurred shall be
recovered from the Supplier.

3 Dividing quantities among more than one Bidder at the

time of award (In case of procurement of Goods)

As a general rule all the quantities of the subject
matter of procurement shall be procured from the
Bidder, whose Bid is accepted. However, when it is
considered that the quantity of the subject matter of
procurement to be procured is very large and it may
not be in the capacity of the Bidder, whose Bid is
accepted, to deliver the entire quantity or when it is
considered that the subject matter of procurement to
be procured is of critical and vital nature, in such
cases, the quantity may be divided between the
Bidder, whose Bid is accepted and the second lowest
Bidder or even more Bidders in that order, in a fair,
transparent and equitable manner at the rates of the
Bidder, whose Bid is accepted.
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